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CITY OF DUBLIN 
HUMAN SERVICES COMMISSION 

REGULAR MEETING AGENDA 
 

THURSDAY, JANUARY 26, 2017, 7:00 P.M. 
DUBLIN CIVIC CENTER, 100 CIVIC PLAZA 

 

1. CALL TO ORDER 
 

2. PLEDGE OF ALLEGIANCE 
 

3. ORAL COMMUNICATIONS 
3.1 Public Comments 

At this time, the public is permitted to address the Human Services Commission on non-agendized items.  The 
Commission must, however, comply with all State Laws in regard to items not appearing on the posted agenda.  The 
Commission may respond to statements made or questions asked, or may request Staff to report back at a future 
meeting concerning the matter.  Any member of the public may contact the Office of the Parks and Community 
Services Department related to the proper procedure to place an item on a future Human Services Commission 
agenda. The exceptions under which the Human Services Commission MAY discuss and/or take action on items not 
appearing on the agenda are contained in GC 54954.2(b)(1)(2)(3). 

 

4. MINUTES   
4.1 Minutes of the November 17, 2016 Regular Meeting 
 The Commission will consider approval of the minutes of the November 17, 2016 Regular Meeting. 

STAFF RECOMMENDATION:  
Approve the minutes of the November 17, 2016 Regular Meeting. 
 

5. WRITTEN COMMUNICATIONS – None. 
 

6.           PUBLIC HEARING – None. 
 

7. UNFINISHED BUSINESS – None.   

8. NEW BUSINESS  
8.1 Election of Officers  

The Commission will annually elect a Chairperson and Vice Chairperson 
STAFF RECOMMENDATION: 
Conduct elections for Chairperson and Vice Chairperson for one-year terms.   

 

8.2 Human Services Grants Program & Process Overview 
The Commission will receive an overview of the Human Services Grants Program and timeline for the Fiscal 
Year 2017-18 program cycle.   

 STAFF RECOMMENDATION: 
Receive the Report and submit the Organizational Affiliation Worksheet to Staff by February 23, 2017. 
 

8.3 Fiscal Year 2015-16 Human Services Grant Program: Grant Recipient Year-End Reports 
The Commission will be presented with the Fiscal Year 2015-16 Human Services Grant Program year-end 
summary reports submitted by grant recipients.  

 STAFF RECOMMENDATION: 
 Receive the Report. 
 

9. OTHER BUSINESS 
 9.1 Brief Informational Only Reports from Commissioners and/or Staff, including Reports by Commission 

 related to Meetings Attended at City Expense (AB 1234). 
 

10. ADJOURNMENT 



 
ITEM NO.:  4.1 

 

  STAFF REPORT 
HUMAN SERVICES COMMISSION 

 

DATE: January 26, 2017 
 
TO: Honorable Chair and Commissioners 
 
FROM: Rhonda Franklin, Management Analyst 
 
SUBJECT: Minutes of the November 17, 2016 Regular Meeting of the Human Services 

Commission 
  
 
EXECUTIVE SUMMARY: 
 
The Human Services Commission will consider approval of the minutes of the November 17, 2016 Regular 
Meeting of the Human Services Commission. 

 
FINANCIAL IMPACT: 
 
None. 

 
RECOMMENDATION: 
 
Approve the minutes of the November 17, 2016 Regular Meeting of the Human Services Commission. 

 
DESCRIPTION: 
 
The Human Services Commission will consider approval of the minutes of the November 17, 2016 Regular 
Meeting of the Human Services Commission. 

 
NOTICING REQUIREMENTS/PUBLIC OUTREACH: 
 
None. 

 
ATTACHMENTS:  
 
1. Draft Minutes of the November 17, 2016 Regular Meeting of the Human Services Commission. 



HUMAN SERVICES COMMISSION 
 

REGULAR MEETING 
 

D r a f t  M i n u t e s  
 

CITY OF DUBLIN   

November 17, 2016 
 

A Regular Meeting of the Dublin Human Services Commission was held on Thursday, November 
17, 2016, in the City Council Chamber of the Dublin Civic Center. The meeting was called to 
order at 7:00 PM by Vice Chair Brown. 
  
PLEDGE OF ALLEGIANCE 
The pledge of allegiance to the flag was recited by the Commission, Staff and those present. 
 

ROLL CALL 
Commissioners (Cm.) Present:  Brown, Fiedler, Hassan, Songey 
Commissioner Absent:  Strah 
 
Mr. James Rodems, Parks and Community Services Director, introduced himself to the 
Commission. 
 

ORAL COMMUNICATIONS 
3.1  PUBLIC COMMENTS – None. 

 

APPROVAL OF MINUTES  
4.1 Regular Meeting May 26, 2016  

On a motion by Cm. Fiedler, seconded by Cm. Shehu, and by a vote of 4-0-0 with Chair Strah 
absent, the Commission took the following action: 
  

ACTION: 
 

Approved minutes of the May 26, 2016 Regular Meeting as presented. 
  

WRITTEN COMMUNICATIONS – None. 
 

PUBLIC HEARING – None.    
 

UNFINISHED BUSINESS – None.   
 

NEW BUSINESS  
8.1 Informational Presentation by Senior Support Program of the Tri-Valley 

Ms. Rhonda Franklin, Management Analyst, presented the specifics of the item as outlined in 
the Staff Report and introduced the guest speaker.    
 
Ms. Marlene Peterson, Executive Director of Senior Support Program of the Tri-Valley, provided 
an informational presentation on the services provided by Senior Support Program of the Tri-
Valley.   
 
The Commission made comments in support of the program and expressed their appreciation 
for the quality and variety of services the organization provides.  
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ACTION: 
 

The Commission received the Report. 
 

8.2 City of Dublin Human Services Grant Application Process and Timeline for the 
2017-18 Grant Cycle 

Ms. Rhonda Franklin, Management Analyst, presented the specifics of the item as outlined in 
the Staff Report. 
 
The Commissioners supported the proposed timeline and application questions with two minor 
amendments to the application questions. 
 
 ACTION: 
 
The Commission received the Report. 
 
 8.3 Tem Expirations for Human Services Commissioners 
Ms. Rhonda Franklin, Management Analyst, presented the specifics of the item as outlined in 
the Staff Report. 
 
 ACTION: 
 
The Commission received the Report. 
 
OTHER BUSINESS 
 

The Commissioners provided brief reports on meetings and events attended.   
 

Ms. Micki Cronin, Assistant Director of Parks and Community Services, and Mr. James Rodems, 
Parks and Community Services Director, provided program updates.     
 
ADJOURNMENT 
 

There being no further business, the meeting adjourned at 8:05 PM.   
 

Minutes prepared by Rhonda Franklin, Management Analyst. 
 
 

______________________________ 
Chairperson 

ATTEST: _________________________________ 
Micki Cronin 

   Assistant Parks and Community Services Director 
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  STAFF REPORT 
HUMAN SERVICES COMMISSION 

 

DATE: January 26, 2017 
 
TO: Honorable Chair and Commissioners 
 
FROM: Rhonda Franklin, Management Analyst 
 
SUBJECT: Election of Officers 
  
 
EXECUTIVE SUMMARY: 
 
The Commission shall annually elect a Chairperson and Vice Chairperson per the Bylaws and Rules of 
Procedure for the Human Services Commission. 

  
FINANCIAL IMPACT: 
 
None. 

 
RECOMMENDATION: 
 
Conduct elections for Chairperson and Vice Chairperson for one-year terms. 

 
DESCRIPTION: 
 
The Bylaws and Rules of Procedure for the Human Services Commission states the following: 
 

OFFICERS 

Section 1. Election and Term of Office.  The Commission shall elect a Chairperson at the 
first meeting in January of each year, or if a quorum is not present, at the next meeting at which a 
quorum is present.  The Chairperson and Vice Chairperson shall serve until their successors are elected, 
or until their terms as members of the Commission expire, whichever is first.  The Commission shall, 
unless no Commissioners meet criteria, elect Commissioners to the positions that have not previously 
served in the position and have not declined the appointment, with the intent that no one should serve in 
the position for no more than two consecutive years. 

Section 2. The Secretary to the Commission will be the City Manager or his/her designee. 
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Section 3. Vacancies.  In case of any vacancy in the Office of the Chairperson or Vice 
Chairperson, the vacancy shall be filled by an election held at the first regular meeting after the 
occurrence of such vacancy.  The person so elected shall serve the balance of the term. 

Section 4. Duties of Officers.  The Chairperson performs the following duties: 

(a) Presides at all meeting of the Commission. 

(b) Appoints committee and chairpersons of committees as necessary. 

(c) Signs correspondence on behalf of the Commission. 

(d) Represents the Commission before the City Council. 

(e) Performs other duties necessary or customary to the office. 

In the event of the absence of the Chairperson or his/her ability to act, the Vice Chairperson presides in 
the place of the Chairperson.  In the event of the absence of or the inability to act of both the 
Chairperson and Vice Chairperson, the remaining members shall elect one of their members to act as 
temporary Chairperson. 

NOTICING REQUIREMENTS/PUBLIC OUTREACH: 
 
None. 

 
ATTACHMENTS:  
 
None. 
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14 AREAS OF CONCERN
as Identified in the Needs Assessment

2011 Tri-Valley Needs Assessment

Findings by Area of Concern *

1

Behavioral health (mental health 

and substance abuse) 8 Disabilities

2 Affordable housing 9 Food and nutrition

3 Health care 10 Senior services

4 Workforce development 11 Youth services

5 Homelessness 12

Child care, early childhood 

development and education

6 Transportation services and access 13

Changing demographics and 

growing diversity

7 Domestic violence and child abuse 14 Financial assistance

*Page 33 Eastern Alameda County Human Services Needs Assessment
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Organization:  ______________________________  Program: _______________________________ 
 

 PROPOSAL SCORE 

Maximum of  15 points  

RECOMMEND FUNDING                          Yes    No   
 
FUNDING SOURCE   CDBG        Comm. Grant         Incl. Fund 

 

Total Requested                                                    Total Recommended  

 
IF RECOMMENDING CDBG FUNDING, NOTE THAT CDBG FUNDS MAY ONLY BE USED FOR THE FOLLOWING ACTIVITIES AS 

DEFINED BY THE U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT  (CHECK ONE).   
 

CAPITAL PROJECTS              PUBLIC SERVICE                HOUSING              ECONOMIC DEVELOPMENT   
 
THE WORD “PROGRAM” IS USED BELOW ON THIS FORM TO INCLUDE SERVICES, ACTIVITIES OR IMPROVEMENTS. 
 
1. Organization/Management          
 

 The organization previously received funding from Dublin, and has fully complied with the City’s management 
procedures, including invoice and report deadlines.  

 The organization, as presented in the application, is able to achieve the stated goals and outcomes. 
 The organization and their staff are qualified and have the capacity to provide for the program. (i.e. non-profit 

status, resumes for staff, a Board of Directors, information on clients served). 
 The organization has completed all required aspects of the application process. 
 The proposed program has a successful proven track record (not a new program). 

 (Maximum of 5)  ______ 
 
2. Needs/Benefit         

 
 The beneficiaries are an appropriate target group (lower income residents, handicapped, elderly, youth, etc.) 
 The organization provides an activity to Dublin residents that other organizations do not provide. 
 Applicant’s activity: (choose a or b) 

a. benefits a majority of Dublin residents by meeting the City’s Mission, Vision and Values OR 
b. meets at least one of the U.S. Department of Housing and Urban Development’s Strategic Goals or Policy 

Priorities. 
 The organization’s program meets one of the 14 Areas of Concern as identified in the 2011 Eastern Alameda 

County Needs Assessment Report 
 The organization collaborates with other agencies to enhance services. 

 (Maximum of 5)  ______ 
 
 

City of Dublin 
Universal Grant Rating Sheet 

TO BE FILLED OUT BY CITY STAFF 
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3. Funding/ Budget         
 
 The amount of funding requested compared to the number of Dublin residents served is reasonable.  
 Fiscal responsibility - evaluation of the most current audit does not reveal one or more *material weaknesses* 

(or equivalent) that could jeopardize other funding. 
 Program and administrative budget covers the cost to provide for the program. 
 The organization leverages other funding sources to provide activities/services/improvements. 
 The organization charges a fee and/or produces other income that may be used to support this program 

(review submitted fee schedule if applicable). 
 (Maximum of 5)  ______ 
 
 

 
*Standardized accounting audit statements   
 

1. A “Control Deficiency”, which is the lowest of the three deficiencies, exists when the design or operation of a 
control does not allow management or employees, in the normal course of performing their assigned functions, 
to prevent or detect misstatements on a timely basis.  

 
2. A “Significant Deficiency” is a control deficiency or a combination of control deficiencies, that adversely 

effects the organization’s ability to initiate, authorize, record, process or report financial data in accordance with 
the Generally Accepted Accounting Principles, and that the likelihood of a misstatement of the organization’s 
financial statement that is more than inconsequential which will not be prevented or detected by the 
organization’s established internal controls. 

 
3. A “Material Weakness”, is a significant deficiency or a combination of significant deficiencies, that results in 

more than a remote likelihood that a material misstatement of the financial statements which will not be 
prevented or detected by the organization’s established internal controls. 

 
 

 Rating Criteria is subject to change from time to time to reflect the current industry 
or to address the type of applications received. 
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